
 AAQQUUIINNAASS  CCOOLLLLEEGGEE  

  DDEEPPAARRTTMMEENNTT  OOFF  CCAAMMPPUUSS  SSAAFFEETTYY  

  AAPPPPLLIICCAATTIIOONN  AANNDD  SSEELLEECCTTIIOONN  PPRROOCCEESSSS 

 

IMPORTANT: Retain these instructions for your reference. 
 

1) Complete the attached employment application. ALL FORMS MUST BE WRITTEN 

LEGIBLY OR TYPEWRITTEN! 
 
2) Present application at the Campus Safety office, located on the west end of the 

Wege parking lot ASAP. 
 

3) Submit two sealed letters of recommendation from persons of your choosing with 
your application.  One should be from a previous employer and the other from 
someone who can attest to your character.  These letters should be received with 
your application. 

 
4) Based on your application, letters of reference, and background check, qualified 

applicants will be invited to an interview. The interview will focus on your abilities, 
background, future goals, and knowledge about the Department. You may also be 
asked to participate in verbal role plays.  

 
5) All applicants will be notified of their status within one week of interviewing. 
 
6) Selected candidates will be required to successfully complete a pre-service training 

course that will run and will begin work the following week. 
 
7) Candidates selected as Campus Safety officers and dispatchers will also be required 

to obtain and maintain standard first aid and CPR certification within the first 
semester of their employment (provided by the department.) 

 

NOTE: IF YOU HAVE ANY QUESTIONS ABOUT THE APPLICATION, SELECTION 

PROCESS, OR AVAILABLE POSITIONS, PLEASE CALL LT. MARK McCANN AT 

x2465 OR CAMPUS SAFETY AT x2462. 
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  PPOOSSIITTIIOONN  DDEESSCCRRIIPPTTIIOONN 

 
 

POSITION TITLE: Building Security Officer 
 

REPORTS TO: Shift Supervisor 
 

PURPOSE:  To maintain campus safety and security. 
 

REQUIREMENTS:  (Includes, but is not limited to the following) 
 

1.   Must be a current Aquinas student in good standing. 
2.   Must be 18 years old or older. 
3.   Must possess a valid driver's license. 
4.   Must demonstrate strong moral character and good conscience. 
5.   Must possess and demonstrate good oral and written communication skills. 
6.   Must be available to work flexible hours including nighttime and weekend 

hours. 
7.   Must be in good physical condition, have eyesight correctable to 
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space is necessary use back of page or add additional sheets. 
 

Dates of employment  

(show months & years) 

 Na



Give names of at least two persons, other than past employers, relatives, and those who will be 
submitting your letters of recommendation, who can attest to your qualifications and 
characteristics. 
 

Name  

Address  

Phone  

Name  

Address  

Phone  

 
 
What is your cumulative grade point average? __________ 
When will you graduate from Aquinas? __________ 
Do you qualify for work-study of other financial aid requiring you to work as a part of the aid? 
____  Yes _____ No 
If yes, what is the maximum number of hours you are allowed to work? __________ 
Have you ever been placed on academic probation? __________________________ 
Have you ever been placed on social/discipline probation? ________________________ 
If yes, explain the circumstances and disposition: 
____________________________________________________________________________
____________________________________________________________________________ 
 
Academic schedule permitting, are you willing to work late nights, weekends, and school 
breaks? ____________________________________________________ 
If no, please indicate what hours you would be willing to work and why: 
_________________________________________________________________________ 
 
Are you willing to work as both a Campus Safety officer and dispatcher? 
____________________ 
 
Please indicate the person(s), if any, that referred you to the job opening at the Department of 
Campus Safety: 
1._______________________________________________________________ 
 
2._______________________________________________________________ 
 
Have you ever been convicted of any illegal offenses other than traffic violations?  
____  Yes _____ No 
If yes, please complete below. 
 



Explain why you would like to work for the Department of Campus Safety.  In your 
discussion, take into account your personal interests, career goals, relationships with 
other students at the College, etc. Be thorough, but concise.  Attach additional sheets if 
necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Indicate any other information which you feel is pertinent to your background that is not 
included. 
 
 
 
 
 
 
 
 
 
 
The information given in this application is true and accurate to the best of my 
knowledge.  I understand that false statements on this application will disqualify me as 
a candidate or may result in my immediate termination if granted employment. 
 
 
 
 
 
 
 
 
 
 
 

 

Signature 
 

Date 



AQUINAS COLLEGE 

STUDENT EMPLOYMENT CONFIDENTIALITY AGREEMENT 

 

As a student employee of Aquinas College I will have access to confidential information. 

Confidential information can include conversations, documents, contracts, computer files, 

staff meetings, presentations, e-mail or other forms of record keeping, observation and 

verbal or written communication. 

 

By signing this agreement, I agree to not share or forward confidential information to any 

other person or organization that has not been previously approved by my supervisor. 

 


