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AQUINAS COLLEGE
MICHIGAN GUEST APPLICATION INFORMATION

The Michigan Undergraduate Guest Application has an instruction sheet included in order 
to complete the form properly.  However, here are some important guidelines in order to 
ensure that all credits successfully completed will be transferred to Aquinas College.

1. If the course you are taking at a guest institution will be for your major/minor field of 
study, you must have the signature of the Department Chair on the form prior to 
submitting the form to the Registrar and Advising Center.

2. The Department Chair must include the course equivalency on the guest application
to ensure that you are fulfilling the major/minor requirement for which the class is 
intended.

3. The GPA from the guest institution is not computed into the Aquinas College 
cumulative GPA.  The credits will transfer, but the GPA does not.

4. A student taking a course that requires a lab must take both the lecture and lab for 
that course at the same institution during the same semester (If the lecture or lab is a 
retake, a student must retake both).

5. A student must receive a grade of a “C" or better to receive credit for a transfer 
course.

6. A maximum of 60 credits are accepted from an accredited community or junior 
college.

7. A student may repeat a course only once, unless further repetition is approved by the 
Provost.

8. Failure to complete the Michigan Guest Application may result in the course(s) not 
being approved for transfer credit.

Please contact the Registrar and Advising Center at (616) 632-2871 or email 
registrar@aquinas.eduif you have any questions.

Signing below confirms that you have read and understood the information listed above.

Print Name: _______________________________________________________________

___________________________________ __________________________________
Signature Date
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